Memo No.

* I ANNUAL DUTY LIST (2022-2023)
g (Updated)

Date: |7/ l”i&a&

The following committees have been constituted to assist the Principal in the day t
functioning and administration of college with immediate effect.

1""" Office of the Principal, Govt. College for Women, LakhanMajra, Rohtak \

day

1. College Council, Reception Committee& College Advisory Board (for all purpose)

1. Smt. Asha Malik, Principal

Chairperson |

/
| 2. Mrs. Anita Amani Member 4
3. Dr. Asha Member iM' |
4. Dr. NeelamHocda Member W‘{/ l
5. Dr. Satya Parkash Member \\;. |
2, Public Information Office . 4\
. 1. Smt. Asha Malik, Principal First Appellate Authority
2./ Mrs. Anita Amani SPIO . l
| 3. Mr. Pardeep Comp. Instructor | |
3. Bursar - |
___- 1. Dr. Satya Parkash | Bursar W |
4. Internal Quality Assurance Committee (IQAC) A \
" 1. Mrs.Anita Amani Chairperson |~ |
2. Dr. Sunil Dhankhar Coordinator C A N ™
3. Ms.Sonali Member Y
4. Dr. Deepika Member e
5. Mrs, Indu Member v
6. Mr. Navinder Member -
7. Mrs.Kavita Member %:_
8. Dr. Balram Member v l
9, Mr. Mchar Singh Member s L
10. Mrs. Manisha Member (MA— ]
11. Mrs. Anuradha Member \
12. Sh, Bhupinder Singh Retd. Principal \
13. SMO, CHC LakhanMajra |
[ 14. Mr. Balbir Rathi Social Activist |
15. Garima Alumni ]
16. Anuradha Alumni
" 17. Sh. Vinod Kumar Stake Holder (Parents) A~

5. National Assessment and Accreditation Council (NAAC)

. Dr. NeelamHooda

Coordinator

rl
2. Dr. AnuradhaNandal Member v{] ot
3. Dr. Pradeep Kumar Member @;5\(\;,
4. Dr. Bhumika Member

|
|

|

1

6.Building Committee fﬁpﬁaj}b f‘rﬂd: wdln ente 1
1. MeAnin-Kumar poy/C O [E tnacl | Convener A [

2. Mr. Vinod Kumar  [Aadecp il éony -| Member A -~ |

3. Mr. Naveen Lot e fim Member " 1
7.Staff/Social Secretary |
1. Mr. Suresh Kumar | Staff Secretary |




~ 2. Mrs. Mukesh Yadav

8.Central Purchase Committet Comvener M
| 1. Mr. Naveen Member
2. Dr. Sunil Dhankhar vid~Zl—
N Member
3,  Mr. Vijender
9.Physical Stock Verification Committee —
1. Mrs, Soni _j Convener —
3. Dr. Subodh Rani____ ] Member
3. Mrs, Heena 9. Ko da Member
10. Youth Red Cross Society (YRC) L
1. Dr.Kavita . | Convener )
2. Mrs. Mukesh Yadav M, * !n% Member
3. Ms. Sunita Tl 2| Member o
4. Mrs. Anjali (Ext. Lect.) Member
11. Web Portal v
1. Dr. Pradeep Siwach vener
2. Mrs. Mukesh Yadav Member
3. Mr. Pardeep (Comp. Inst.) Member
12. CCTV Committee
I. Sh, Navinder Convener
2. Dr. Rakesh Kumar Member -
3. Mrs Manisha Bedi Member
13.RUSA ,
I. Mrs. Soni [ Nodal Officer [
14.NS8 Officer
| 1. Mrs. Alka Unit-1 (P.0.) Mpa
2. Mrs. Annu Unit - 11(P.0) s i
15.Placement Cell
1. Mr. Vinod Kumar Convenor ,lf’].‘L,,_/’
2. Mr. Balram | Member T4l —
3. Ms. Sunita ML JD 2| Member
4. Mrs. Seema Ahlawat (Ext. LeC1.) Member
16.Earn While You Learn b
1. Mrs. Anita Amani Convener ~ |
2. Dr. Asha Member Or—""'
3, Dr. NeelamHooda Member e/
4. Mirs. Indu Member e~
5. Mrs. Manisha Bedi Member Wl—
6. Mrs. Soni Member \_Sou
7. Mrs. Seema Ahlawat, Ext. Lect. Member ) Tl
17.Electricity & Gen. Set Maintenance R
1. Mr. Arun Kumar Convener #— )
2. Mr. Balram Member gy
3. Mr. Navinder Member T .
| 4. _Mr. Sandeep (Comp. Assistant) Member [
| 18.University Affairs Committee A
1. Dr. Bhoomika Dahiya Registrar W
2. Mrs. Mukesh Yadav Member N ﬁi
3. Mr. Vijender Kumar Member ViJeng
4. Dr. Subodh Rani Member
- = - %
-'__Sr.__f\_‘_lf-__lj_ coja Member
L’Uiﬂ[‘f_r Member _ K ) /



Mrs. Seema Ahlawat, Extn, Leet, ' ‘ P—

Mrs. Anjali, Extn, Lect, __| Member ‘_/"
. Dr, Poonam, Extn, Leet, | Member — e
0, Mr. Anil, Assistant o n |Member -_j__T“ |
I Mr, _Anm Clerk o -’ :am:r . _Ei‘g"
2, Mr, Pard pKuinm an_r.l.l.ﬂ}'l'mi o kg = - A t;"—"—:
3. Mr, 'Snndz.p Comp. Lub, Attendunt ' T’I:mhh:: B f

. I N s B

19.Result & and ACR _(_._nn_lp_tllm

i, Dr. Asha I Convenor 2
. Dr.Nechmioods iasber L
. ooda Member - ' ' B

3, Dr burakshE_ T = 1 Member sl

4. Ms. Sonali - = Member A@M"w’
5, Dr, Deepika o O

6. Mrs, indu

7. Mrs, Heena

§. Mr. Mchar Singh
LMrs. Mukesh Yadav _
10, Mr, Arun Kumar
11, Mr. ) Mr, Vi},cndcr
'IE 2. Mrs. Soni
13, Mr, Amit, Clerk
10 In-Charge Lab. i
Dr. Sunil Dhankhar M}, 1[ 9&; a _EA%iq”urggulgr_"_
A_N_" ‘Suresh Kumar English Language
21.A Auction Committee

1. 1. Dr. Asha
2. Mr.V Vinod Kumar T

3. Mrs. Kavita I JE—
4. Mr Anil Kumar I
22 99 College Gricvance & Redres:g!._ Checking Sex
Mrs. W ——
2 Dr. Asha I

Dr. Neelam Hooda I

'3, Dr. NeSBE -
4. Dr. S.P. Kirar
23 Time Table & Wurk Load Cummitlce

Ms. Pooja -

2 Dr. Dee M
3. Dr. Naveen

__ﬂ____,_,_/’
4, Mr. qundcr
ﬁWoman Buw:rmcnt Cell

l,,u_r_u,fua!‘ﬂ,/fr
M I —

[_isslsmm .
ual Ha 1 Harassment

I

2. X
3. Dr.,.s_ubeﬂhmn#_ —




[27.Subject Societies -

1. English Literary Society Mr. Arun Kumar (Convener)
Mr. Suresh Kumar (Member)
Mrs. Soni (Member)
Dr. Sunita (Member)

I ———

Mrs. Anjali, Ext. Lect. (Member)
2. Hindl Literary Society Dr. Annu (Convener)

' Mr. Balram (Member)
Dr. Poonam, Ext. Lect. (Member)
Mr. Mehar Singh (Convener)
Dr. Alka (Member)
Mrs, Mukesh Yadav (Member)
Dr. Rakesh Kumar (Member)
Mrs, Kavita (Member)
Dr. Satya Parkash (Convener)
Dr, Suraksha (Member)
Dr. Deepika Kumari (Member)
Ms. Sonali (Convener)

Dr. Pradeep Siwach (Member)
MLt Jo Dr. Sunil Dhankhar (Member)
L iz g'i Mrs. Heena (Member)
C o "F Mrs. Manisha Bedi (Member)
Dr. Naveen (Member)
6. Geography Society Ms. Pooja (Convener)
- Ms. Manisha (Member)
Mrs, Anuradha (Member)
| Dr. Subodh Rani (Member)

| Mr. Navinder (Member)
7. Home Science Society Dr. Asha (Convener)

Mrs. Indu (Member)
| Dr. Bhoomika (Cenvener)

3. Social Science Society

I

4. Commerce Society

5. Science Society

8. Psychology Society omika (Lenvener)
| Mr. Vinod Kumar (Member)

‘9, Mathematics Sn-cie_ty Dr. Neelam Hooda (Convener) p

Mr. Vijender Singh (Member)

28.Science Exhibition _ W”W
1. Ms. Sonali Convener -

| 2. Mr. Vinod Kumar | Member.

3. Dr. Subodh Rani Member - -
4. Concerned HODs Member

' 29.Road Safety & Traffic Interpretation Centre/ Learner’s License

l. Dr. Suraksha - Convener

' 2. Mrs. Soni . Member

| 3. Mrs. Anjali, Ext. Lect. - Member
30.Legal Literacy Cell & Court cases

I. Mr. Rakesh Kumar Convener

2. Dr. Balram Member

3. Dr. Pradeep Kumar | Member

4. Mr. Suresh Kumar Member
31.Cleanliness & Beautification Committee -

|. Dr. Asha Convener

2. Dr, Deepika o | Member

3. Ms, Sonali o Member

4, Mrs. Indu - Member -
5. Dr. Kavita ? M.gmber
?E[Ld WKM |

/T by Pradeep Mamn 4



« Mamednte Bidi — nandesd

#1732 32.College Property Ponja - Glacs - -
1. Mr. Vijender Kumar — Cb M Hzs Convener ' V[~ —
2. Mr—V¥tnod-Jcumar— \Tbébm .ﬂ{j‘ [ Member ];\./—.
33.0ffice Expenditure 'Y, o Jrrp Mann ~Crpfidm 1200 M’m‘
1. Dr. Asha . ] | Convener |
2. Dr, Decpika ;2 TweAu Member =
3. _Mt. -Anil Kumar Assistant ) -
34.Boards, Banner, [lex Banner & Printing Committee 7/,
I. Dr. Surkaksha 3, ,,0len L@ : Convener %3’3
2. Mr Navinder H Member [~
3. Mrs.Soni Member (oA
4, Mrs. Anuradha Nandal ~ | Member [—
5. Mrs. Poonam, Ext. Lect, Member ]
35.Seating &Shamiyana Committee/ Sound/ Mic. ’
I. Mrs. Kavita Convener FON
2. Mrs. Soni Member _-?'.::/
3. Mr. Surender, LA Member ~Sh¥ex i) apar
36.Refreshment Committee A \ : 2
1. Mrs. Indu Convener ' =
2. Dr, Annu Member . )
3. Dr.Bhoomika _D7- Pmdpﬁ,omé pAAN, L4
4. Dr. Poonam Ext. Lect. 9aqan | Member et
37.Decoration Committee A -~
1. Mrs. Anuradha Nandal Convener V>
2. Mrs. Heena Member =
3. Mrs. Sunita Member " SL,M/
4. Mrs. Anjali, Ext. Lect. Member A
38.Drinking Water Arrangement Committee
1. Dr. Naveen Convener [l
2. '‘Mr. Balram Member
3. Mrs. Alka Member 1o
4. Dr. Annu Member %’;ﬂ
39.Annual Prize Distribution Committee
1. Mrs. Heena Convener {7 == Bd
2. Mr. Vinod Kumar . Member Vi =L
3. Mrs. Manisha Member : \
4. Ms. Pooja . Member NS~
5. Dr. Sunita Member N M\l‘/
40.Sports Committee ey
1. Mr. Mehar Singh Convener
2. Dr. Suraksha Member _,g‘,,.mg :
3. Dr. Sunil Dhankhar Member o\ —
4. Mr. Vijender Kumar Member ViJeoo7
5. Mrs. Anuradha Nandal  MA/ UW Member S
41.Annual Report Committee ¥= ' '
1. Mrs. Subodh Rani i Convener -z
2. Dr. Annu Member y —
3. Dr. Poonam, Ext. Lect. Member M-
4. Mr. Rajender Singh, Clerk Member . j ,j W/q(
el
42.Library Committee , -
1. Mrs. Heena Convener —
2. Mrs. Seema, Ext. Lect. Member b~
3. Mrs. Sushma, LA Member N
/




,—————-—/-_/_/—
43.Mentor-Mentee Committee

1. Dr. Pradeep Siwach

2. Mr. Suresh

3. Mrs. Manisha Bedi

4, Mrs. Kavita

44.Press Media and Photogra

phy, Facebook page of college

1. Mr. Balram Convener
2. Mrs. Soni | Member
3. Dr. Poonam, Ext. Lect. | Member
4. Mr. Amit Kumar Clerk

45. Stage Secretary

1. Mr. Suresh Kumar

2. Mrs. Heena  MAS - Mulke shYadav

46. Bus/Railways Passes /L earre Y

-

Convener -
7icenne

Convener

1. Mr. Navinder

2. Mr. Mehar Singh Member

3. Mr. Sandeep, L.A. Member

47. Passport Committee R

1. Ms. Manisha Nodal Officer ( _TT{/F,..E

2. Mr. Naveen Member /] |/T

3. Mr. Rakesh Kumar Member 4%,.4/’

4, Mrs. Seema Ext. Lect. Member fam

5. Mr. Anil Kumar, Assistant Member H&?/

48. Income tax Cammittee =

1. Dr. S.P. Kirar Convener

2. Dr. Suraksha Member /Su

3. Dr. Deepika Member NetN—

4. Dr. Sunil Dhankhar Member AP >

5. Mr. Anil Kumar, Assistant Member B AR

49. All India Survey of Higher Education (A.I.S.H.E) s W ,
| Nodal Officer

1. 'Ms. Pooja | \'} é P
50. Convocation Committee

1. Mrs. Anuradha Nandal Convener A—

2. Ms. Pooja | Member

3. Dr. Rakesh kumar Member :

4. 'Mrs. Manisha (Geo) Member Y

5. Mrs. Anjali Ext. Lect. Member o

6. Dr. Poonam Ext. Lect. _!Zeﬁ“ o

51, Tour Committee i

1. Ms. Sonali Convener Yl

2. Dr. Deepika Member )i~

3. Mr. Vijender Member PR
52, Sports Advisory Board/Library Adyisory Committee - s

1. Mrs. Anita Amani Convener W 7

2. Dr. Asha Member "
3. Dr. Neelam Hooda Member YL
4. Dr. Satya Parkash Member A P
5. Dr. Mehar Singh Member e
53. Disaster Management Club

1. Dr. Naveen Kumar Convener A s

2. Mr. Rakesh Kumar Member '

3. Mrs. Manisha (Geo) Member PaAS—
4. Dr. Kavita Member EM

L



54, Eco Club

g

1. Dr. Pradeep Kumar
2. Ms. Anuradha Nandal Convenes %
Member

| 3. Dr. Naveen Y. X iember v~

55. N.S.S. Advisory Board %mﬂ , '

I._Mrs. Anit i =1aen N4

' : Anita Amani Convener M

2. Dr. Asha Member Y

3. Dr. Neelam Hooda Member Y

4, Dr, Satya Parkash Member

5. Mrs. Alka Unit-1 P.O. Member s

6. Dr. Annu Unit- 2 P.O. Member W

56. “Common Wheel” Society for Social Work | Soud U Als prsf Aot -
1. Dr. Sunita '| Convener ) Y

2. Mr. Navinder %+ D% PAgd.eep K un)af| Member [

57. College Magazine Editorial board < )“700" R

1. Dr.S.P. Kirar Editor-in-chief Al

2. Mr. Arun Kumar English Section {]

3. Mr. Balram Hindi Section T

4. Ms, Sonali Science Section (I

5. Dr. Poonam, Ext. Lect. | Hindi Section A"

6. Mrs. Anjali, Ext. Lect. English Section P

58. Alumni Association )

1. Dr. Deepika Convener A

2, Mr. Arun Kumar Member —

3. Mr. Mehar Singh Member

4, Mr. Navinder Member s

59, Overall Admission Incharge %

1. Mrs. Anita Amani Overall Incharge S &

2. Dr. S.P. Kirar Nodal Officer s

60. Electoral Club ,

1. Mr. Navinder Convener Rz

2. Mr. Mehar Singh Member %
3. Ms. Pooja, - Member

4. Mrs. Kavita Member ,r(/'f\

* 61 Proctorial Duty & Discipline Committee se—

1. Mr. Vijender Kumar Convener ViJer |-
2. Mrs. Soni Member W&@L
3, Mrs. Alka Member =

4, Dr.Annu___ DT> Pradeep KiumapyMember >

62. Medical Bills Reimbursement CommitteeZF-<joor 7

1. Dr. Suraksha Convener Qu-‘J-‘d‘i_-
2. Mr. Naveen Member Qﬁi/.f

3, Dr. Subodh Rani Member o

4. Mrs. ManishaBedi  Dv - P}Mﬂ% % ember \\7‘!/\/

63, H.K.R.N. Committee - an | Y

5. Mrs. Anita Amani Convener H, J

6. Dr.S.P. Kiras Member 12

7. Dr. Pradeep Siwach Member Rl %\,ﬂlﬁc J

incipal as

Note: In addition to above duties,
and when required.

any other work can be assign

y the
Principal
Govt. College for Woms=n
Lakhan M“J““p‘rl.‘&’é%ﬁ%l‘ )

GCW Lakhan Majra Rohtak



